POCCHUCKAS OEJEPALIMSI
I''TABA KOBAJIEBCKOI'O CEJILCKOI'O ITOCEJIEHUSI
KPACHOCYJIMHCKOI'O PAMOHA POCTOBCKOI OBJIACTH

IHNOCTAHOBJIEHHUE

14.05 200101 ¢ Ne 34 ; x.Hna’rono

OO0 yTBepkIeHUH AJIMHHHCTPATUBHOTO
periaMeHTa 1o IpeI0CTaBICHHIO
MYHUIMNAABHOM  yciayru  «Bbigaua
CIIPaBOK O COCTaBe CEMBH»

B coorBerctBuM ¢ pacnopsbkeHuem [IpaButensctBa  Poccuiickoi
Qenepanun ot 25.10.2005 Ne 1789-p «O KoHuenuuu aJIMUHHUCTPATHBHOM
pedopmel B Poccuiickoit @enepauuu B 2006-2010 rogax u riaHe MepOnpUsITHIA 110
MPOBEAEHUIO aJIMUHUCTpaTUBHONW pedopmbl B Poccuiickoit ®@eneparuu B 2006-
2010 romax», pykoBoacTBysick cT. 30 YcraBa MyHUUMIIAIBHOTO 00pa3oBaHUS
«KoBajieBCKOE CeNbCKOe MOCETEHHE,—

INOCTAHOBJISAIO:
s YTBepauTh AJIMHUHHUCTPATHBHBIA pErIaMEHT IO MpPeNOoCTaBICHHUIO
MyHHULMIAIBHOU ycinyru « Beigada cripaBok o coctaBe cembn» (IIpunoxenue Nel).
Vi OGHapo/ioEaTh HAcTosllee MOCTAaHOBJIEHHE Ha HHGOPMAIMOHHBIX
CTeHJax agMUHUCTpauuu KoBajieBcKOro CellbCcKOro rnoceaeHus
> KoHTposib 32 UCIIOIHEHHEM HACTOSIIETO TIOCTAHOBJIEHUS OCTABJISIO 32

c000id.

I'naBa Kopanesckoro 7 2 .
CEJILCKOTO MOCENIEHMS] R JL.M.Cynemiko




Ipunoxenue Ne 1

K IIOCTAHOBJICHHIO AJIMUHUCTpAIUN
KoBanesckoro ceiasckoro
nocenenus ot 14.04.2011 Ne 34

AJIMUHUCTPATUBHBINA PETJIAMEHT
MO NPEAOCTABJEHUIO MYHUIIMITAJIBHOM YCJIYTH
«BBIJAYA CIIPABOK O COCTABE CEMbH»

1. O0mue nosroxeHust

1.1. ADMHUHHCTpaTUBHBIN perjiaMeHT 110 IIpeOCTABIEHUIO
MyHHIUIAJIBHOM ycnyrd «Bblgaya chnpaBoK O cocTaBe ceMbu» (Haiiee —
aJIMUHUCTPAaTUBHBIN periaMeHT) pa3paboTaH B LENAX IOBBIIIEHHS KadyecTBa M
JOCTYIIHOCTH pE3yJIbTAaTOB IPEJOCTABICHUs MYHULMNAIbHOW ycinyru «Brimauda
CIPaBOK O CcOCTaBe ceMbH» (Jamee — MyHHIUNANBHAS YCIyra), CO3IaHHUsS
KOM(OPTHBIX YCIOBUH misi moTpeOuTeNnell pe3ysibTaToOB IpeJoCTaBICHUS
MYHHULMUIIAJIBHOW YCIYyTH U OMpenelseT CPOKH U MOCIeN0BAaTeNbHOCTh JIeUCTBHI
(aIMHMHUCTpPATUBHBIX NPOLEAYP) IPH OKa3aHUU MYHHULMNAIBHON YCIyTH.

1.2. TlpenocraBjieHMe MYHULUMIAIBHOW YCIYrdH OCYLIECTBIsAETCS B
COOTBETCTBHH C: :

1)  ®epepansHbiM 3akoHOM OT 06.10.2003 Ne 131-d3 «O06 o06mmx
NpUHIMIAX OpraHUu3aluid MECTHOTO caMoympaieHus: B Poccuiickoit @enepanmmy;

2)  ®epepansHbiM 3akoHOM oT 02.05.2006 No 59-03 «O mnopsake
paccMoTpeHus oOpanieHuii rpaxaan Poccuiickoit @eneparumy;

3)  VYcraBom MyHuuMnanbHoro oOpazoBanus «KoBajgeBcKoe celbckoe
TIOCETIEHUE). :

1.3. HaumeHoBaHMe opraHa, INpeJOCTABISAIONIEr0 MYHHIMIAIBHYIO
YCIYTy, OCYILLECTBIsAeTCs cnenuanictoM AnMuHuctpauuu KoaneBckoe celbekoe
noceseHus (fanee — aMAHUCTPALIHS).

1.4. KoHe4HBIM pe3yapTaTOM MPEAOCTaBIEHUS MYHULMIIAIBHON YCIyTH
SIBJISIETCSL:

— BblJlaya CIIpaBKHU O COCTaBE CEMBU;

— OTKa3 B BblJJa4y€ CIPABKU O COCTABE CEMbH.

1.5. IlomydarensiMu MyHUUMIAIBHOM yCIyry sSBASIOTCS (DU3MUECKUe JIHLIA,
NpoKUBalole Ha TeppuTopud KoBaneBCKOTO CeIBCKOrO TOCENEHHs] B
COOTBETCTBUH C JIEHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

1.6. MyHununaneHas yciyra npeaocrapiseTcs OecruiaTHo.

2. TpeGoBaHHs K NOPSIAKY NpeI0CTABICHHS MYHHIHIAJBHOH YCIYTH

2.1. Hudopmarus o nopsake nperocTaBieHusi MyHULIUATbHON YCIyTH




BBIIAETCS HEMOCPENCTBEHHO B aJMMHMCTPAlMH CIENHalucToM * JIMMOHYEHKO
Hapeeit  IletpoBnoil.  KoncynapTauum mo  BompocaMm - MpeOCTaBIIEHHS
MYHHULMIIAJBHOW YCIYyrH IPeNOCTaBISIOTCA CIEHHATUCTOM 10 CIENYIOIIUM
BOTIpOCAM: ‘

— IIepe4yHsl  JOKyMEHTOB, HEOOXOAMMBIX Ui  TIPeJAOCTaBJICHHS
MYHULUNAIBHON YCIYTd, KOMIUIEKTHOCTH NIPeICTaBIeHHBIX JIOKYMEHTOB;

— HUCTOYHHKA TOJIyYEeHUs] JOKYMEHTOB, HEOOXOQUMBIX JIs MPel0CTaBIeHHs
MYHHULIMIIAJIBHON YCIYTH;

— BpeMeHHU NpuéMa U BbI1auu JOKYMEHTOB;

— CPOKOB MPEI0CTaBICHUS MYHULIUIIAIBHOM YCIIyTH; ,

— Topsaka oO)kamoBaHUs —JeiicTBuit  (Oe3meiicTBUI) W peEIIeHHH,
OCYLIECTBIISIEMBIX W NPUHHUMAEMBIX B XOJ€ IPENOCTABICHHS MYyHHIMIAIBHON
YCITYTH.

2.2. Tlpuém M KOHCYIBTHUPOBAaHHE TIpa)KJaH IO BOIPOCAM, CBS3aHHBIM C
MpeIoCTaBIeHUEeM MYHHMIIMIAIBHON YCIyTH, OCYILLECTBISETCS B COOTBETCTBUHU CO
CIIeyIOIIMM IpaduKoM: '

noHenenbHUK-TIATHULIA — ¢ 8.00 1o 12.00 u ¢ 13.00 no 17.00;

cy000Ta ¥ BOCKpeceHbe — BbIXOJHbIE JHH. :

2.3. TlonyyeHre MyHHUHUIAIBHON YCIYTH TPEAOCTABISETCS MPH HATUYHU
JIOKYMEHTOB: '

— nacrnopTa rpaxxaanuHa Poccuiickoit @enepanuu (Ipu ero OTCYTCTBUU —
BpeMeHHOe yAO0CTOBEepeHHe JIMYHOCTU Ipaxkaanuna Pocculickoit Menepaiuu) uiu
BOEHHBII OUJIeT BOGHHOCIY Kallero;

— JIOBEPEHHOCTH, IMOATBEP K AAoLIast IOJHOMOYHS MPECTaBUTENS.

2.4. OcHoBaHMe Ul 0TKa3a B IPEJOCTABICHUH MyHHUIIUIIAIBLHON YCIIYTH:

— OTCYTCTBHE BBIIIIE NIEPEUUCIEHHBIX JOKYMEHTOB;

— oOpaleHde 3a NOJyYeHHWEeM MYHUUMNAIbHOM YCIyrW HeHaJUle:Kallero
JUIIA; ' 3

— TpeJCTaBUTENeM He IpeAcTaBlieHa O(GOpMIEHHass B YCTAHOBJIEHHOM
Topsi/IKe TOBEPEHHOCTh HAa OCYILECTBIeHHE JeHCTBUH.

2.5. IlpexncraBienue MYHHLHUITAJIBHOU YCIIYTH MOXKET OBITH
MPHUOCTAHOBIIEHO Ha CAEAYIOIMX OCHOBAHHSIX:

— [pU IOCTYIUICHHMM OT IOJyyaredass [MCBMEHHOrO 3asBICHUS O
[PHOCTAHOBIICHUH IIPEIOCTaBICHUS MYHULMIIAIBHON YCIIyTH;

— Ha OCHOBAHHH OIpeeNIeHUs] UM pPellieHUs Cya.

2.6. TpebGoBanus K 00OpyIOBaHMIO MECT OKa3aHHMs MyHHLMIAILHOM
YCIIyTHU:

— IIOMEIIeHHWe, BBIIeJIEHHOE U1 MPeJOCTaBIeHNUs MYHULIUIIAILHON YCIyTH,
JOJDKHO COOTBETCTBOBATH CAHUTAPHO-3ITHIEMUOJIIOIMUECKUM IIPaBUIIaM;

— npuéM TroiyyaTelned JUis  OKa3aHUS ~ MYHUUUIAJIBHOM  yCIIyru
OCYIIECTBIISIETCS COTIacHO rpaduky paboThl OTAena;




— paboyee MecTo pabOTHHMKA, OCYLIECTBISIOIIET0 PacCMOTpPEHHUe
oOpaiieHuii mnomyuaTened, oOOpyayeTCss KOMIBIOTEPOM H  IIPHHTEPOM,
TTO3BOJIAIOLIMM OPraHU30BaTh UCIIOJIHEHUE (GYHKIMHU B IIOJHOM 00bEMeE;

— MeCTO Juld IpOBeJIeHUs IMYHOrO mIpuéMa moiydarteneil obopymyercs
CTYNIBSIMH, CTOJIaMM, OOeclieuHBaeTcs KAHIEISIPCKUMHU TNPUHAUISKHOCTAMH UL
HaIMCaHUsI TICEMEHHBIX 00palleHuil;

— U1 OJKUJIaHUsl NOJTy4yaTessiM OTBOJIUTCS B KOPHJIOpE CIelHalbHOe MeCTo,
000pyZIOBaHHOE CTYIIBSIMMU;

— B MecTax NpeJOCTaBIeHHUs] MyHHULHIIAIBHON YCIyI'H HpClIyCManI/IBaeTCH
000pyl0BaHHE JOCTYIHBIX MECT OOILECTBEHHOIO NOJIB30BaHUS (TyalleT).

3. AAMHHHCTpPATHBHAS Mpoueaypa

3.1. CoTpynHHMK aJIMUHUCTPALlMM YCTaHABIMBaeT NpeaMET OOpalleHus,
yCTaHaBIUBAET JIMYHOCTD IMOJydaTess, NpoBepsieT JOKYMEHTBI, YAOCTOBEPSIOLIHe
JIMYHOCTE.

3.2. CoTpyaHUK aJMHHHMCTPallid PpErMCTpPUpYEeT BblAAuy CHpaBOK B
KypHaJe, Iocjie 4ero nepegaét crpaBKy IOIydaTeio.

3.3. OOwmwuifi MakKCHUMaJlbHbI CpPOK BHECEHUS HM3MEHEHH He IOJDKEH
npesbIlaTh 1-ro padoyero aHs.

4. Topsigok H ¢GopMbl KOHTPOJIs 32 NPeJOCTABIeHHeM MYHHIHIIAJIbHOM
yCJIYrH

4.1. Texymuii KOHTpOJb COOJIOJEHHUS IOCIeI0BATENbHOCTH JEHCTBUM,
ONnpelenéHHbIX  aJAMUHUCTPATUBHBIMU  INPOLEAYypaMHd TO  IPEJOCTABIEHHUIO
MYHULUANAIBHON YCIYTH, OCYIIECTBIISIETCS HAUaIbHUKOM OTZENd, OTBETCTBEHHBIM
3a opraHuzauuio paboTel 10 MNPeJOCTaBIEHUI0 MYHMULMIIAJIBHOM  yCIyTH,
eXXeHEeBHO.

4.2. Texyluil KOHTPOJb OCYILECTBIISCTCS MyTEM IIPOBEPOK COOIIONCHUS U
MCIIOJTHEHUSI CHELUAJIMCTAaMU TIOJOKEHUH HACTOSALIEro agMUHUCTPATHBHOIO
perjiaMeHTa, MHbIX HOPMaTUBHBIX [IPABOBBIX aKTOB.

4.3. JIoJ3KHOCTHBIE JIMIIA OPraHOB MECTHOIO CaMOYIIPABJIEHHUs 3a PELIeHUsI
U geiictBus  (Oe3geiicTBus), NpUHHMaeMble (OCYyILLECTBJIsieMble) B  XOze
NpeOCTaBIEHNsT  MYHHUIWIIAIBHON  YCIYTrd, HECyT OTBETCTBEHHOCTh B
COOTBETCTBHH C 3aKOHOJaTeNbcTBOM Poccuiickoii @enepanun.

5. ITopsipok ob:xajioBaHus AeiicTBUSA (Oe3aelicTBHS) H peLUIeHUI,
ocyliecTBAsieMbIX (IPHHATHIX) B X0/J1€ MPeJ0CTABIEHHS

MYHHUHNAJIBbHOH YCJAYIH

5.1. Tlonywarenu wuMeOT IpaBO Ha oOOKaloBaHWE JEHCTBUHM WM




Oe3melicTBUS  JOJDKHOCTHBIX JIMI[ OpPraHOB MECTHOrO CaMOYINpaBjeHHsA B
nocyIe6GHOM H cy1eGHOM HopsiIKe. ;

B wactu gocynebHoro obanoBaHus MoTy4yaTeI UMEIOT IIpaBo 00paTHTHCS
¢ kano0oi MMYHO (YCTHO) WM HalpaBUTh MUCbMEHHOE TMpeioKeHue, 3asiBIeHue
WY 7Kajio0y 1o noute B AqMuHHCTpannio KoBaleBCcKOro cenbeKoro moceieHus.

5.2. Ilpm oOpameHun mnonydarened B TNHCbMEHHOH ¢opMe CpoK
paccMOTPEHUs TAKOro oOpalleHus He 1oJKeH npeBbimarh 30 qHeil ¢ MOMeHTa ero
perucTpanvu B AJIMUHUCTPALUH.

5.3. Cnyyau oTKasza B 00palleHHH MOIyvdaTess:

— eclnd B INHUCBMEHHOM oOOpallleHMM He yKa3aHbl (amuivs MoTydarels,
HalnpaBUBLIEro oOpaleHue, U MOYTOBBIM azpec. Ilo xoTopoMmy [oyKeH OBITH
HaIlpaBJIeH OTBET;

— eclM B THCHMEHHOM OOpAIGHMM COJIep)KaTcs HeleH3ypHble JH60
OCKOpOUTEIbHBIE BBIPAKEHUSI, YIPO3bI )KM3HH, 3/I0POBBIO U MMYILECTBY JIHOOOro
JIOJDKHOCTHOTO JIAIIA, & TAK)KE YWIEHOB €r0 CEMbH; -

— €CJIA TeKCT MHUCbMEHHOT0 00palleHus He ToANaETcs MPOYTEHUIO;

— €ClIM B NHUCbMEHHOM OOpallleHuH MoJydaTelis COJAEpPXKHUTCS BOMNPOC, Ha
KOTOPBIM MOJIy4aTeNl0 MHOMOKPAaTHO JaBAIMCh MUCBMEHHbBIE OTBETHI 110 CYLIECTBY
B CBSI3M C paHee HAIpaBIsAeMbIMH OOpAIEHHAMH, ¥ IPU 3TOM B OOpallleHHH He
MPUBOJATCS HOBBIE OBOJIBI MK OOCTOSITEIBCTBA.

5.4. TlonyuyaTenau MOTYT COOOUIMTH O HAPYILIEHUH CBOMX IIPaB U 3aKOHHBIX
MHTEPECOB, IMPOTHBOMPABHLIX pEIICHUSX, JEHCTBUAX MM  Oe3]eHCTBHH
JIOJKHOCTHBIX UL AIMHHHCTpaLUH, HapylLIeHU! MIOJIOJKEHUH
aIMUHUCTPATUBHOI'O pErjiaMeHTa, HEKOPPEKTHOM IIOBEJEHUH WM HapylIeHUH
CIy’KeOHOIl OSTHKHM OpraHOB MECTHOI'O CaMOYIIPaBJIEHUS, I[PEIOCTaBIISIOLIUX
MYHHULHUIIAIBHYIO YCIYTY.

5.5. Tlonmyuarenu BmpaBe 00KaloBaTh pEIIEHHWs, INPUHATHIE B XOJE
NPEeJOCTAaBICHUs] MYHHLMIAJIBHOW  YCIyrd, JedcTBUS WM Oe3nelcTBue
JODKHOCTHBIX JIML AJMHHHUCTpalUHM CyJeOHOM IMOpSJKE B COOTBETCTBHH C
HOPMAaMH I'Pa)KJaHCKOI0 CyJOIPOU3BO/ICTBA.




